
Job Opening: B.COM/M.COM Freshers

Company Name: B.M.Chatrath & Co.

Contact Person: Imran

Contact Number: bmcvacancy001@gmail.com

Company Type: LLP

Job Title: B.COM/M.COM Freshers

Job Type: Full Time

Job Category:  Front Desk Exceutives

Number of Positions: 3

Level of Experience: freshers- mandatory fluent english and computer skills, MS office

Job Description: Greet and assist visitors, clients, and guests courteously.

Answer and direct incoming calls, emails, and messages.

Handle basic administrative duties like data entry, courier management, and filing.

Coordinate with other departments and support staff.



Salary: 15k - 20k

Location: Banjara Hills


